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DISCLOSURES REQUIRED OR PERMITTED BY LAW

Your permission is not required for the following:

1. &s Required by law: Under certain circumstancas, HHC/MCPHD will
disclose your PHI when required to do so by federal, state or local law or by
requiation. For example, we may disclose your PHI when a law requires that
we report information about suspected abuse, neglect, domestic violence,
information related to suspected criminal activity, or in rasponse 10 a court of
agency order, subpoena, discovery request or other leqgal process. Aithough
required to disclose your PHI under any one of these scenarios, HHC/MCPHD
will do everything possible to mirimize the risk of unauthorized disclosures of
your PHI. HHC/MCPHD will only disclose the minimum necessary informatioa
to comply with the request, We must also disclose PHI to autherities that
menitor compliance with these privacy requirements.

2. Public Health Activities: We may disciose PRI when we are required to
collect information about disease or injury, ot to report vital statistics @ the
public health authority, such as reports of tuberculosis cases or births and
deaths.

3. Health Oversight Activities: We may disclose vour PHI 1o health
oversight agency for activities authorized by law, including audits,
investigations, inspections, licensure or disciplinary actions.

4, Disclosires for Law Enforcement Purpeses: We may disclose your PHI
to faw enforcement officials for these purposes:

{a} If a rime is committed at a HHO/MCPHD fadility;

{b} In response to a court, grand jury or administrative watrant, arder or
subpoens;

{c) To identify or locate a missing person;

(d} About an actual or suspected victim of a crime if, under certain
limited circumstances, we are unable to obtain that person's
agreement;

{e) To avert a serious threat or event or to warn & victim or victims of
intended harm; or

{f} To report a death if we suspect the death may have resulted from
criminal activity

5. Disclosures to Coroners, Medical Examiners and Funeral Directors:
We may disctose your PHI to a coroner or medical examiner to identify a
deceased person and determine the cause of death. We may alse disclose
medical information to fureral directors so that they can carry out their duties.

6. Spadal Government Functions: We may disclose the PHI of military
personnel and veterans in certain situations; to correctional facilities in certain
situations; and for rational security and intelligence reasons, such as
pratection of the President,

7. Inmates and Persons in Custody: If you are an inmate of a correctional
institution or under the custady of a law enforcement official, we may refease
medical information about you to the correctional institutien or law
enforcement official. This release would be necessary;

(1) for the institution to provide you with health care;

{2} to protect your health and safety or the health and safety of others;

ar
(3} for the safety and security of the correctional institution,

Other Uses of Medical Information

Other uses and disclosures of PHI, not covered by this notice or reguirad by law,
will only be made with your written permission cr authorization. This includes,
bt is not limited to, certain uses and disclosures of psychotherapy notes and
the sate or use of PHE for marketing purposes. If you provide us permission to
use or disclose medical information, you may revoke that permission, in
writing, at any time to the Privacy Officer. If you revoke your permission, HHC/
MCPHD will no longer use or disctose medical information about you for the
reasens covered by your written authorization. HHCG/MCPHD will be unable to
retract infarmation, used or disdesed ar retained in our records of the care we
provided to you, prior to your written request,

YOUR RIGHTS REGARDING YOUR MEDICAL INFORMATEON

You have the following rights regarding your PHE

All requests must he in writing.

1. Right to Request Restrictions/Alternative Means of
Confidential Communications

Under certain circumstances, you have the right to request, in writing, that
HHCAMCPHD restrict the uses and disclosures of your PHI. For example, you
could ask that BHC/MCPHD not disclose your PHI to a specific family member.

You shoutd explain: (a) what information you: want to limit; {b) whether you
want to mit use or disclosure or both; and, (c) to whom you want the limits
te apply. Additionally, you may request restriction of disclosures tg your health
plan if it pertains to an item or service paid out of pocket in fufl and HHC/
MCPHD must agree to the requested restriction.

HHC/MCPHD is not required to agree to any requested restriction. However, if
HHC/MEPHD does agree, we must fallow the restriction unless the Information
isneede to provide emergency treatment. The restriction will remain in effect
for ane (1) year from the date restriction is requested, untess otherwise
specified.

2. Right to Access, Inspect and Copy

With a few limited exceptions, you have the right to inspect and obtain a copy
of your PHI. This includes but is not limited to medical records, laboratory test
reports and billing information. To request inspection: or copies of your PHI, you
must complete, an HHC/MCPHD Authorization for Release of Information form.
If electronic health records are maintained by HHO/MCPHD, yau may request
your PHI in electronic fermat, Yous request should state specifically what PHI
you want to inspect or copy. Dizect the Authorization te: Marion County Public
Health Department, Attention Central Records Department, 3838 N. Rural
Street, Room 250, Iadianapolis, IN 46205-2930. We will respond to your
request within thirty {30} days. If your request is granted, HHC/MCPHD may
charge a fee for the costs of copyiag and mailing. If HHC/MCPHD denies your
request, HHC/MCPHD will explair the deniat in writing and inform you of any
additioral rights you may have.

3. Right to Amend

With some exceptions, you alse have the right to ask HHC/MCPHD to amend
your medical records if you helieve they are incomplete er inaccurate. You have
this right for as long as HHC/MCPHD maintains your PHI. To request an
amendment, you must contact the appropriate service delivery site in writing
using the amendment form designated by HRC/MCPHD. Your request must
state the ameadment(s) desired ang provide a detailed reason for the
amendment(s). If your request is granted, HHC/MCPHD wifl add the
appropriate amendment(s) and iaform others, as needed or required. If HHC
denies your reguest, HHC/MCPHD will explain the denial in writing and inform
you of any additional rights yeu may have.

4, Right to an Accounting of Disclosures

You have a right to request an accounting of disclosures, which is a list of
disclosures of your PHI made by HHC/MCPHD for purposes other than
treatment, payment or health care operations. Your request can relate &
disclosures going as far back as six (5} years. This fist will not include those
disclosures made to correctionat institutions, law enforcement, or national
security or intelligence agencies.

To requast an accounting of disclosures, your request must be in writing and
must state a beginning and ending date for the time period in question. We
will respond to your request within 60 days of receiving it.

5. Rights With Respect to Your Insurance

Even if you have insurance, you have the right to pay for services yourself and
avoid having any informaticn about these services sent to your insurance
company. Also, any genetic information may not be used by your insurance
cempany to mzke premium rates and coverage decisions about you. HHC/MCPHD
will ot share the results of any genetic testing with your insurance company.

HHC/MCPHD RESPONSIBILITIES

HHC/MCPHD is required by law to maintain the privacy of your protected
nealth information; notify you promptly if a breach of unsecured PHE occurs
that may have compromised the privacy or secuity of your infarmatior; abide
by the terms of this Notice or any Notice that is currently in effect; and provide
you with a copy of this Notice an our legal duties.

CHANGES TO THIS NOTICE

While HHC/MCPHD reserves the right to change its Notice of Privacy Practices,
federal law requires RHC/MCPHD to notify you of any and all changes to that
Notice. A copy of our current Notice of Privacy Practices will be posted and
made avalable on the HHC/MCPHD website at www.hhcorp.org and at the
HHC/MCPHD headguarters at Heaith and Hospital Corporation of Marion
County, 3838 K. Ruzal Street, indianapolis, N 46205.

COMPLAINTS

If you believe your privacy rights have been violated, you may file a cemplaint
with HHG/MCPHD and with the United States Secretary of Health and Human
Services. To file a complaint with HHC/MCPHD, send your written complaint to
the HHC/MCPHD contact listed below. Your complaint must contain a detailed
explanaticn of the reasonis) far your complaint. To file a complaint with the
United States Secretary of Health and Human Services, send your written
complaint to: the U.5. Department of Heaith and Human Services Office for
Civil Rights, 200 Indeperdence Avenue, 5.W., Washington, D.C. 20201.

We will not retaliate against you or penalize you for filing a complaint,

CONTACT INFORMATEON
To contact the BHC/MCPHD for any reason, please send written correspendence
to:
HIPAA Privacy Officer
Health and Hospital Corporatior. of Marien County
3838 N. Rural Street, Suite 820, Indiarapolis, IN 46205
317-221-2005

The Health & Hespital Corperation of Marion County complies with applicable
Federal civil rights laws and does not discriminate on the basis of race, celor,
national origin, age, disability, or sex.

e 2y M

HEALTH& MARION COUNTY

PUBLIC
HOSPITAL HEALTH

DEPARTMENT
Pravent. Promote, Protect.

NOTICE
OF PRIVACY
PRACTICES FOR
PATIENT MEDICAL
INFORMATION
SUMMARY

Effective: October 17, 2016

THIS NOTICE DESCRIBES HOW MEDICAL
INFORMATION ABOUT YOU MAY BE USED AND
DISCLOSED AND HOW YOU CAN GET ACCESS TO THIS
INFORMATION. PLEASE REVIEW IT CAREFULLY.

The Health & Hospital Corporation of Marion County/
Marion County Public Health Department (HH(/
MCPHD) will protect the confidentiality and security
of the patient health information it collects about
you. Your protected health information (PHI) includes
medical information that specifically identifies you
as the patient.



